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DEDICATED TO
We owe an enormous debt of gratitude to the 

Navy wives of yesteryear, without whose devotion 
to the community, we would not have had the 
good fortune of thriving in our naval culture 

which is so enriching, being an interesting blend 
of the traditional and the modern. One cannot 

be grateful enough to them for the path of 
enlightenment and learning shown to us, especially 

the young and inexperienced, who are on the 
threshold of life, full of promises and challenges, to 

steer this fine service to greater heights of glory.

We therefore, in all our humility, dedicate this 
book to the versatile wives of yesteryear who will 
live in our memory by way of our correct practice 

of the customs and traditions.
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‘naval wife’, who not only keeps home 

‘naval 
wife’

anchor of the naval community and the Navy’

require as she joins the naval community, and hopes to make her transition into the naval 
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to help our fraternity to tide over various eventualities that this unique way of life may 

I hope that this edition provides the information you need and eases your apprehensions, 

VIEL SPAß BEIM LESEN—

25 Sept 2014         Minu Dhowan 
New Delhi         President, NWWA
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S
o you have tied the ‘reef knot’

‘Services’
‘naval’

friends will be your husband’
receive the newly-wed you at the airport or railway station and amidst much bonhomie 

‘transit accommodation’ 
and who are these ‘course mates’
halves, your initial interaction will also be with your husband’

‘Lt’, 
‘ ’, ‘ ’, ‘ ’ ‘Sir’ or ‘ ’ 

WELCOME ABOARD



‘temporary accommodation’
‘ ’

‘cantonment’ with not a soul 
’s education may be in a reputed public school, this once; 

In olden days, when the Navy was a much smaller service, personal contact between older 

’
wives, and more importantly, your husband’ ’s wife for help should 

sakhi to the wives of your husband’s men and subordinates who may look up to you for 

world, but over the years, naval personnel have learnt to blend it with the new, and adapt 

For a new wife, there is need to understand the naval ecosystem, its customs and traditions, 

parents’

Welcome Aboard
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you can play a role as your husband’

Welcome Young Lady 

It may not be an answer to all your doubts or queries, but will be a beacon to help you sail 

Note: Tying The Reef Knot
‘reef knot’

’s commitment 
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When she married the Man in White
All she knew was that he was her shining knight

Little did she bargain or know
That this was just one part of the show

Life in the Navy started in right earnest
Ship visits, outings, parties in mess—full of zest

Women were elegant and men full of action
Civility, warmth and hospitality in every interaction

But soon the duties and deployments began
The hubby sailed off, leaving her holding the can

Hers it was to nurture the home and hearth
Hers to be alone during the child’s birth

Hers it was to bravely bear the separation
And learn to live in relative isolation

Tinker, tailor, soldier, sailor, she had to be all
Doctor, nurse, teacher, always on call

Peeling her old layers, she took birth anew
With every passing day her poise and confidence grew

Soon she came to discover the naval community
That was an extended family, a helpful fraternity

That the girls’ gang was a great company
Through happiness and adversity 

She went to no biz school but became a great manager
For her hubby she perhaps sacrificed her career
But today after many years of this memorable life

She prides in the toughest job in the world—that is to be a Navy Wife
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INDIAN NAVY - THEN AND NOW

MARITIME INTERESTS
India is a maritime nation strategically straddling 
the Indian Ocean with high stakes in substantive 
seaborne trade. The country’s economic well-
being is hence closely linked to Indian Navy's 
ability to keep country’s the sea-lines free and 

the security of our far-lying island territories is of 

our maritime interests. Our island territories are 
situated away from the mainland at considerable 
distances. In order to ensure sustained 

linkages with the mainland and maritime security 
protection are essential pre-requisites of our 
maritime security.

KNOW YOUR NAVY

THE ORGANISATION
The service is headed by the Chief of 

Admiral who exercises operational and 
administrative control of the Indian 
Navy from Naval Headquarters situated 
at Delhi. He is assisted by the Vice Chief 

 

THREE-DIMENSION-
AL FORCE
The Indian Navy is a well-
balanced and cohesive 
three-dimensional force 
capable of operating 

national interests. Though 
the primary objective of 
the Navy is to secure the 

India also uses its navy to 
enhance its international 
relations through joint 

including disaster relief. 

Navy has undergone rapid 

“India's 
drive” to develop blue-
water capabilities. 

to believe that the world’
civilization. It is replete with master ship-builders and swashbuckling seafarers. To 



A PEEP INTO THE NAVAL WORLD
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T
he Navy knows that its personnel work best when their families are well cared  
for; when their home and hearth run smoothly while they are away. The naval 

we acquaint you with the standard structured facilities available at most naval bases.

ADMINISTRATIVE OFFICE
All administration issues concerning Naval Residential Areas and its denizens are 

’ and servants’

and by bringing to his notice discrepancies. The AO is approachable and can be 
 

an appointment.

CANTEEN STORE

house a multitude of brands and choices catering to myriad tastes and needs. Outlying 

availability of ‘non-canteen supply department’
at naval canteens a smooth and an essential experience.

HOSPITAL AND CLINIC

naval hospitals with advanced technologies and facilities to cater to the medical needs of 

units have well-stocked MI Rooms for OPD procedures and emergencies to provide primary 

‘white uniform’ and the 

a private or government hospital.

“We must be willing to let go of the life we have planned, so as to have the life that is waiting  
for us.” — EM Forster



A Peep into the Naval World

RECREATIONAL CLUB
All naval stations have clubs—big or small—that serve as social networking hubs for 
the personnel to unwind and wash away their work blues. Membership of a club allows 

The immediate family of the personnel too will be provided dependent cards that are 
required for admission and availing themselves of club facilities. 

SPORTS COMPLEX
Sports facilities form a vital part of life in a naval base. Whether they are parks or 

swimming pools or multi-specialty gymnasiums; or golf courses; naval stations have 

SHOPPING COMPLEX AND FOOD COURT

services to its residents. Most of these shops and services are provided under one roof or 

Some facilities are your privileges, do not encourage their abuse.
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RATION IN KIND (RIK)
ENTITLED RATION

according to a prescribed nutritional scale. All the naval bases are equipped with well-

issued once in ten days and dry rations once a month. The entire ration is the entitlement 

PAYMENT ISSUE

an individual preference.

NAVAL SCHOOL

schools run by an independent education society. These are situated in the vicinity of naval 
residential areas. The Naval Transport Pool supplies buses to pick up and drop children 

familiar and comfortable environment for the children. 

NAVY WIVES WELFARE ASSOCIATION (NWWA)

balpathshalas for children 
of domestic helps; welfare units that impart skills such as tailoring or block printing 

 

(Detailed information about the organisation and its units is provided in NWWA and You on page 43).



Ration is an entitlement of an officer, it is drawn by the ship when he is sailing. 
Also, do not reveal his sailing programme to anyone over phone or otherwise.

A Peep into the Naval World

 
Appendix A.

• Brief information on pay and allowances is mentioned in Appendix B.
• Brief information on leave, insurance and other facilities is given in Appendix C.

Appendix D.  



defensive power. They are the only reason for the Navy’s existence. 

KNOW YOUR NAVY

FLEET AND FLOTILLA

Naval ships are also based at other ports along 
the east and the west coasts of India and the 
island territories thus ensuring continued naval 
presence in the areas of national interest.  

COMMANDS

Commanding-in-Chief of the rank of 
Vice Admiral. These are Western Naval 

Commands are operational commands 
and exercise control over operations in 
the Arabian Sea and the Bay of Bengal 
respectively. The Southern Command 
is designed as the Training Command. 

predominant naval participation due to 
its maritime orientation. 

OPERATIONAL SUPPORT
Dockyard and Depots

and submarines the Indian Navy has 
two major Naval dockyards located 
inMumbai and Visakhapatnam. Besides 

support is provided by a well-established 

located at various places. All base 
support facilities are largely manned by 
civilian personnel.
In addition to its major bases in 

the Navy has bases in other cities such 

and Karwar.

OPERATIONAL FORCES 

FONA AND FOSM

is responsible for overseeing all 

overseeing all submarine-
related issues. 



YOUR NEW TERRITORY AND 
NEIGHBOURHOOD
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“Where thou art, that is home.” — Emily Dickinson

F the phrase ‘home is where the heart is’ as wherever your family goes and stays 
together becomes your home. The Indian Navy tries to make your stay and residences as 

RESIDENTIAL AREA
 

’

‘welcome maintenance’ 

ACCOMMODATION 

Married accommodation is divided into various ‘pools’
in the station guides. It is advisable to go through these in detail whenever you are 
transferred. Housing is categorised in the following manner:

‘A’

‘B’

‘B’

‘C’ 



Your New Territory and Neighbourhood

TRANSIT ACCOMMODATION
Although housing has not been able to keep pace with the rise in the number of personnel 

immediately upon transfer or moving to a new station. But the Indian Navy does ensure 
some temporary arrangement by way of what is called ‘transit accommodation’. Some 
stations have separate hostel-like two-room units to accommodate those in waiting; 

’ Mess. In 
‘ready-use box’ that will 

contain kitchen essentials and personal or household items for immediate use.

’
you will be well-advised to conform to. It is important that you adhere to mess timings 

dining room or club area dressed inappropriately. 

ALTERNATIVE ACCOMMODATION

to share accommodation with friends or move into unoccupied houses of friends who 

Here are a few points to keep in mind in case you decide to move into a friend’s 

friendship over it.

giving the owner reasons to complain.

• In case you utilise the domestic help’

 
the owner.

though it were your own. 
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TAKING OVER
There may be times when your husband has to ‘take over’ his job immediately upon 

‘taking over’ the house will be solely your responsibility. Be 

Here is what you must know about taking over a house:

Administrative authorities have been reporting that a large number of breakages and 

and bring it to the notice of the clerk who is handing the house over to you. It is further 
advisable to ensure the following before you take over your house:

• Repair of damaged doors and/or windows and glass panes.

• Check/repair main switchboard.

in advance.



and monitoring at the time of taking over such as exchange/return of unusable/broken 

MAINTENANCE AND CIVIC ISSUES

‘depositing’

 

Your New Territory and Neighbourhood

There is enough floor space to play around with; we can choose to leave the walls alone.
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A few suggestions: 

pose a health hazard. Also avoid drying clothes and leaving stray luggage in the 

some buildings. Garbage disposal bags are provided by the AO regularly. 

• Many naval areas are experimenting with garbage disposal through waste segregation. 

the authorities. 

DOMESTIC STAFF QUARTER

possible only when we aid them in the upkeep of their premises. It is our duty to report 

replaced. It is also in our common interest to educate domestic helps in aspects of garbage 
disposal and hygiene or even public health. We should encourage our housemaids to 
send their children to balwadis or balpatshalas
in hygiene and cleanliness. If domestic helps are indispensable cogs in the smooth 

HANDING OVER

a house is fraught with details and formalities and procedures as taking over is.

A quick run-through of a checklist of dos and don’ts: 

and put cockroach bait into drains and stores to keep pestilence at bay till the next 
occupant comes in. 



all over we would have pockmarked surfaces for walls.

succeeding occupants if you were to leave a small note informing them of the issues 

Initially it's all in a 'mess', then everything starts falling into place...

Your New Territory and Neighbourhood



ENGINEERING 
Modern ships, submarines 

MEDICAL 

EXECUTIVE 

ELECTRICAL 

’

EDUCATION 
’

KNOW YOUR NAVY
BRANCHES OF THE INDIAN NAVY 



PACKING AND MOVING
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“Life moves on and so should we.” — Spencer Johnson 

J
ON TRANSFER

down the jobs to be done even as you go about your routine work; this will help get a good 
idea of what needs to be done and how to prioritise. Begin with the children’s school; you 
will need to give adequate notice for necessary paperwork to obtain school-leaving or 

have fewer problems for school admission at new stations if your children are studying 

CLEARANCE OF DUES
‘no dues’ clearance 

be using. This should be done while in station as it is cumbersome to do it long distance. 

TARIFF AND BILLING

tend to indulge in excessive consumption of power.

the state concerned.



• A time gap of one-and-a-half to two months is inevitable for the issue of bills as it 
involves reading of meters and preparation of bills. 

 
’ pay  

PACKING

jugaad ‘
and mover’

’

 

Packing and Moving
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HANDY TIPS 

 
between linen.

‘OMG box’



 DOS AND DON’TS 

 
from moisture.

BAGGAGE BOOK
• Put everything in writing by maintaining a ‘ ’

READY DUTY BOX

‘ready duty box’

rest of the baggage.

Packing and Moving
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ARRIVAL 
 

NEWCOMER’S BRIEF

 
mandatory at all stations.

 

“ ”
transfer should be treated as an opportunity for growth and evolution. 



COMMUNITY LIVING
CIVIC SENSE AND SECURITY
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“ ”

L build relationships with your neighbours and the larger fraternity. Community 

Civic Sense
Naval bases and residential areas everywhere are ‘ ’ as environmental 

Pet owners must ensure that public premises are kept clean too!



Good neighbourly relations hardly need emphasis. We should deal with people on a 

SECURITY 

SHIP TALK 

‘ ’ and ‘personal’

Let’s see what these dos and don’ts are:

’
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• There are many ‘pages’ or ‘groups’

to ensnare you and your families.

‘sensational news’ and ‘hot gossip’

In the naval parlance, a ship is a 'She!'



FOREIGN NATIONALS

CIVILIAN COMPONENT

‘no 
’

to save yourself a few rupees.

‘ ’, even more 

absolutely vital to sensitise our 
children to all of the above points.



RANKS IN INDIAN ARMED FORCES
KNOW YOUR NAVY

 ARMY NAVY AIR FORCE

 Colonel Captain Group Captain

 Brigadier Commodore Air Commodore

 General Admiral Air Chief Marshal



NWWA AND YOU
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M

’
’ well-being rests on the welfare of the families. 

KNOW NWWA 
’

‘ ’

’ 

’

in its own right.  

“ ”



NWWA—AT A GLANCENWWA—AT A GLANCE

WELFARE 
AND WOMEN 

EMPOWERMENT

Tarsh

Pragati
Anubhavi 

Beauty Parlour

COMMUNITY 
SUPPORT

Sahara 

Aashirwad
Samudri

Tarangini
Kala Kendra

EDUCATION
Jagriti

HEALTHCARE AND 
SOCIAL WELFARE

Arogya
Prerna 
Professional Counselling
Sparsh

ENVIRONMENT
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WOMEN EMPOWERMENT AND WELFARE

TARSH
Block printing unit
NWWA’

sold through NWWA shops.

UDYOGIKA

PRAGATI
Vocational training

nature of their spouse’

or employed with NWWA.

ANUBHAVI



BEAUTY PARLOUR

COMMUNITY SUPPORT

SAHARA

Widow rehabilitation

rehabilitation by providing them employment opportunities and helps them stand on 

’
 

SAKHI
Counselling centre

‘friend’ that lends a shoulder to aggrieved wives. 

AASHIRWAD 
Senior citizens’ support group

‘golden era’ for the parents 
and 

‘ ’ with their 
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CUDDLES 
Day care centre

’

‘home away from home’

SAMUDRI 
NWWA shop

 

designed or made in NWWA’

‘ ’  

SANCHAR
Communication

Veerangana

TARANGINI
Cultural and entertainment wing

’s in-house ‘ ’ 



organising entertainment programmes during the visits of dignitaries, and for cultural 
calendar events such as ‘Husbands’ Nite.’ It also organises talent search programmes for 
children of the naval fraternity. All in all, it is the ‘fun brigade’
the Navy’s too.

KALA KENDRA (NWWA COMPLEX)
Cultural centre
In line with its welfare initiative, NWWA runs various short-term hobby classes for 

or are engaged at these centres to conduct tuition classes for children at subsidised fees.

SANKALP 
School for special children
Sankalp is a school for children with special needs in the naval community. Abiding by its 

‘Together We Can’, it endeavours to create a loving and caring atmosphere for 
their all-round development. The school has skilled and professionally trained teachers 

abled children. The children are trained, both in academics and vocational subjects, with 

NWWA and You
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the help of sensory aids and other teaching tools. Children of Sankalp interact with those 
of the Navy Children School (NCS) on an ongoing basis, thus aiding easy acceptance and 
integration into the society at large. The primary objective of Sankalp is to make these 
children as independent as possible. They learn to make greeting cards, incense sticks, 

products are sold through NWWA shops. Sankalp also provides continuous guidance 
and counselling to the parents of special children.

EDUCATION

BALWADI/BALPATHSHALA
NWWA not only provides educational facilities to children of its own fraternity, but also 
goes beyond it to accommodate the educational needs of the children of domestic helps. 

 programme. The programme is designed to help the children 
in all-round personality development, and impart to them value education and basic 
hygiene. Uniforms, stationery, and nutritious midday meals are provided to them.  
A handful of these pre-primary schoolchildren are also absorbed into the Kendriya 

 ’s 
humanitarian role akin to corporate social responsibility initiatives of big corporations. 

LITTLE ANGELS SCHOOL
Pre-school for toddlers

children of naval personnel at most base stations of the naval command. Its genesis can be 
traced to more than 40 years ago when like-minded naval wives got together and started 
Navy’
Tots; it was further imbued with a high degree of professionalism, and evolved into its 
current avatar. There has been no looking back ever since. 

practices from across the spectrum. Today, it follows largely the ‘play way’ methodology 
and works towards creating a pleasant and nurturing environment for the tiny tots. The 
school’s USP is that many of the creative ideas and innovative teaching aids deployed 
towards learning originate in-house. Puppetry, theme- or concept-based projects, music, 

the child’s creativity and encourages holistic development.

The competence and curriculum are on a par with the best play schools outside the naval 



try to accommodate, provided vacancy permits.

JAGRITI
Jagriti serves as a bridge between educational institutions such as NCS, and the NWWA 

for meritorious children and young achievers. At NCS, Jagriti conducts and supports 

HEALTH CARE AND SOCIAL WELFARE

AROGYA

 
families educated and aware of medical issues through talks, workshops, health camps, 
and seminars. It facilitates workshops on stress management, cancer awareness, lifestyle 
diseases, nutrition, etc., from time to time. It also conducts blood donation camps and 
health check-ups, periodically. 

Arogya’s activities are directed towards all sections of the naval community including 

them succour and comfort. 

SPARSH 
Social outreach organisation
Through its outreach programmes, NWWA also reaches out to the underprivileged  

needs of people. Its volunteers interact with residents of social organisations and teach 
them skills such as yoga. Rations, clothes, stationery, medicines, blankets and other utility 
items are donated to meet the daily requirements at orphanages, and old-age and destitute 
homes, regularly.  

NWWA and You
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ENVIRONMENT CONSERVATION

PRAKRITI 
Nature club
All naval bases are clean and green, as environmental well-being is an article of faith 
with the Indian Navy. Whether it is greening the premises through plantation drives,  
or disposing garbage through waste segregation, the Navy is at the forefront of  
environmental  housekeeping. NWWA’s nature club, Prakriti, strives to bring these  
initiatives  closer to the residents, especially children, by creating awareness and  
encouraging their involvement. It does this through indoor and outdoor activities such 

promotes environmental education through periodic workshops, interactive sessions, 

global warming, and pollution control. 

COFFEE MORNING AND MILAN
‘ ’ ’

of their respective units. Ladies meet once in two months. The enthusiastic amongst them 

Milan is an interactive session with the sailors’ wives, and is held once in two months. For 

all NWWA members are free to participate.

NWWA AND YOU

NWWA is all about ‘ ’ The preceding paragraphs demolish this myth, 
and show the concrete and productive work NWWA accomplishes. It is in perpetuating 
this good work that you can play a role. So who or what is an NWWA volunteer? 

Who’s a NWWA volunteer?

time, energy, and ideas is all that it takes. Having got an insight into the organisation, 
 

can contribute.



talent or basic skills, by being part of the various NWWA programmes that contribute 
to the good of the greater community. 

• As a volunteer, you do not need to visit the NWWA Kendra every day, but can opt to 
contribute periodically, working around your routine. 

What’s in it for you?
NWWA is a social networking platform that operates real time. Here, you get acquainted 

• It is at or through NWWA that you get an opportunity to interact with the sailors’ 
wives and get a glimpse of their lives and families. 

• It helps you appreciate that everybody is ‘sailing in the same boat’ and that makes 

absence of the spouse due to long sailings, lack of domestic support, etc., will cease to 
bother and you will accept them as challenges to be taken in your stride. 

• You will realise that NWWA’

• You can pick up new hobbies or nurture skills that you always wanted to, as many 
professional ladies conduct workshops and classes in disciplines as varied as dance to 
chocolate-making, at the Kala Kendra. 

’s career in any way. However, working for NWWA is about 
enriching yourself and in the process, the naval fraternity, or the other way round.

You will appreciate that realising NWWA’s brief is no mean task; if more women come 

NWWA and You
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CAREER WIFE AND NAVY LIFE

T
he turn of the century has seen the emergence of a new breed of naval wives. She 
is a homemaker as well as a career woman. She creates beautiful home spaces, and 

As most naval bases operate out of big cities and towns, the naval wife with a career 
or looking for one is at a greater advantage of being incorporated into well-known 
institutions and companies. The support system in the form of helpers, easy availability 
of essential commodities, canteen facilities, ‘Suvidha’
encourage her to venture out without worries. Crèches, parks, and hobby courses within 
the naval campus ensure that the children are safe and are meaningfully occupied. 

In case of husband’

due to fewer opportunities or lesser pay. Therefore, she may opt to retain her current 

may mean breaks in career, but they can also be opportunities in disguise.

Smaller bases open new windows to tap her latent potential. She is no longer restricted 

The icing on the cake would be the option of working from home. In today’s age, where 

have the best of both worlds.

The naval wife has realised that ‘working’ is also a fruitful means to keep herself engaged 

has learnt the art and value of community living by lending and seeking help from her 
neighbours and the spouses of her husband’s course mates. Apart from her immediate 



family, they form her support system ensuring that they are always there for her and her 
children, that her home is safe, that her rations are picked up or that she has someone to 
turn to for a cuppa or a chat. Knowing that her home front is secure gives her a boost and 

However, the inherent risks must not be ignored. Appointment of helpers, caretakers 
for children, cooks, etc., need to be done with great caution. Channels of communication 
between the helpers, children, and the lady of the house must be clear. Though most 
helpers are conversant in Hindi, knowing the local language or just being familiar with 

should not engage someone without checking their antecedents. There is a system in 
place at all naval police stations where records of domestic helps are maintained. A brief 
conversation with the previous employer, if possible, would be helpful. Having said this, 
it needs to be understood that naval communities are the most secure places and it is this 
sense of safety that prompts most naval wives to pursue a career.

 

in well-appointed spaces where learning, teaching, and working is fruitfully nurtured.  

can engage her as a doctor in family clinics and as a teacher or counsellor at naval schools. 
kendras to prepare the 

need of academic guidance or tuitions. 

 

The privileges a naval wife enjoys should act as an impetus to work for the community. 

 
and eat it too.

NWWA and You



CRESTS
Ships for centuries past have been using 
crests for the purpose of recognition and to 
distinguish one from the other. The crest was 
originally the insignia of each ship, and was 

crest can be seen on the bows of a ship when 

sailors belonging to that particular ship, and 
a crest presented to an individual remains a 
highly prized memento. Crests also embody 
the mystique of the Service and provide a 
powerful motivating force for the crew. 

Sourced from Time, Tide, and Tradition,  
an Indian Navy Publication

KNOW YOUR NAVY
CUSTOMS AND TRADITIONS  

NAMING OF SHIPS 
The launching and naming of a 
ship is a momentous occasion, 
and is invariably accompanied 
by a formal ceremony. To add to 
the pomp and pageantry, the ship 
is freshly painted to give her an 
immaculate appearance, and a large 
Tricolour is draped across her bow. 
An invocation in Sanskrit consisting 
of verses from the Atharva Veda is 

present or his representative. The 
launching is traditionally done by a 
lady, normally the wife of the Chief 
Guest. With ceremony, she names 
the ship with the customary words,  
“

and all those who sail in her.” She 
then applies kumkum on the stem 
of the ship, folds her hands in silent 
prayer, and breaks a coconut on the 
bows of the ship. With the splashing 
of coconut water the ship slowly 
slips into the water, the personnel 

necessary to be aware of the unique customs of the Service and of society 
so that they are never found wanting.

MAKE-AND-MEND
A half working day is traditionally 

‘make-and 
mend’. This term originates from the 
fact that hands were piped to make and 
mend clothes every Saturday because 
their clothes were hand-stitched and 
had to be maintained by hand in 
the absence of machines. The pipe 
gradually came to signify a half day, 
and was shortened to make and mend. 
Operational ships, while in harbour, 

on Wednesdays and Saturdays.  



SOCIAL GRACES AND 
SOCIAL SKILLS



58

I
n today’

and get down to business straightaway. A great deal of informality or casualness 

all these constitute social graces. Adopting social graces as an inseparable part of one’s 
personality goes a long way in forging friendships and fostering relationships. 

The aim of this chapter is two-fold. Firstly, to provide guidelines on some of the many 
uncertainties that beset what is considered polite behaviour. At the same time, some 
clear rules have also been laid down that are widely accepted across the world. Secondly, 

As his counterpart you too have to be well-dressed and well-groomed at all times. Surely, 
you already are all that, but a few guidelines may be in order.

SOCIAL GRACES 
’s 

appearance indeed. Sociological studies have shown that well-groomed people are 
regarded as those with higher intelligence and having many achievements to their credit.

• A famous thinker once said: “
” A dishevelled appearance puts a person at a 

disadvantage in the eyes of others.

However, if everything is in place, people will be drawn to the true worth of a person.  

‘T’

An even, pleasant tone and an agreeable way of disagreeing can go a long way in 
cultivating a pleasant personality.

• Along with this, if you cultivate timeless grace, charming manners, and beauty within, 

or a grand social evening.



Social Graces and Social Skills

 
graciousness a part of your personality, and be graceful throughout your life. One should 

general appearance, and overall personality. 

IMAGE MAKEOVER

POISE
Poise has a lot to do with demeanour and movements, which include posture, gait, and 

carries herself with élan and grace. Would you not like to emulate such a person? Just 

One does not necessarily have to go through the rigorous training of a professional 
model, but one could certainly re-learn the basics of good posture and deportment in the 
quest to achieve poise.  

POSTURE

in the mirror, which is indeed your best critic. Or, you could even take the help of a good 
friend. Such conscious self-evaluation highlights many undesirable mannerisms that you 
can get rid of.  

Ask these questions for self-examination:

my hand?
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‘yes,’ then you need to work on yourself to 

Develop the following habits until they become second nature:

neatly tucked under.

• Sit back in the chair, spine straight and supported by the chair back.

knee over the other is also acceptable, but does not look graceful, especially when the 

knees together and arms close to your body.

BODY LANGUAGE
All endeavours to appear poised and beautiful would be in vain if you have a deadpan 

’s 
personality. Just look around and see how this world abounds with people who wear a 

of it. Further, arms on the hips or crossed across the chest too send a hostile signal to the 
listener. Therefore, it is safest to keep your arms by your side while standing.

ATTIRE

your personality, you could start by inspecting your own wardrobe. Conduct a frank 

comfortably and in a presentable manner rather than be a slave to fashion even if it 
does not suit one’s style. Having said that, you should not be obsessed by clothes or 

‘handsome is as 
handsome does.’

DRESSING UP
Most of us have our own personal style where we dress up in a certain way. Some of 
us may wear casuals on all occasions from work to a wedding, while others would be 
unwilling to even leave the bedroom without wearing full make-up and dressed to the 



hilt! The middle path between ‘casual chic’ and a ‘totally made-up’ look would be a  

making it simpler. Otherwise, it is perfectly reasonable to call up and consult the hosts. 
For a less formal event, again, it would be a good idea to ask the hostess or even another 

through most events. But, revealing and unconventional clothing should be avoided on 
formal or semi-formal occasions.

naval community, it is important to be dressed up at all times, maybe in elegant casuals, 
especially when stepping out of the house as one is bound to meet colleagues and friends 
during one’s visit to the canteen or any other social place.

Skirts are great for the ramp, but certainly not for the gangway.

Social Graces and Social Skills
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FASHION
‘suitable’ is 

a factor that deserves careful consideration, depending on your lifestyle, society, and 

A famous designer had remarked: “Fashions fade, style is eternal.” This brings us to the 

‘the individual self’ ’s own image 

intimidated by fashion and instead of falling prey to it, makes fashion her choice.

ACCESSORIES
Accessories add a stylish touch to one’s appearance. They are the harmonious companion 
pieces that enhance the overall image of a person. Women like to pair footwear, handbags, 
belts, hair bands, scarves, and shawls with the dress. There are no ground rules for 
matching or pairing accessories with costumes. The rule of thumb would be not to colour 
coordinate, but to complement the various components, to strike the right note between 
the monotonous and the gaudy. A handbag, clutch, or a sling bag is a functional accessory 

a handkerchief or face tissues in it.

JEWELLERY

well be the centrepiece of a woman’s ensemble, the most important accessory that can 
enhance a stunning look. But ensure that whatever one wears must complement and not 

FOOTWEAR

party on a ship where you might have to stand for long hours.  You will be required to 
’s deck, where you will have to weave in and out of 



not be the best option in such a scenario. Like in the case of dressing up, it is advisable to 
be more comfortable than stylish. 

DRESSING FOR THE OCCASION
A well-dressed person is one who not only has good taste, but also knows how to dress 
appropriately for an occasion. A particular occasion demands a particular set of clothes. 
For instance, an informal visit to a friend’s place may be the perfect occasion to get togged 
out in blue denims and a casual shirt, but it would be greatly amiss for a more formal 
evening, even if the dress code mentioned is ‘casual.’ For visiting a grocery store or going 
to the bank, one would wear simple, practical clothes, but certainly we would dress chic 

accordance with the nature of the occasion.

Social Graces and Social Skills
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SIGNOR IN STRIPES

Iceremonial dress, and summer and winter uniforms. You will quickly learn the naval 

you will end up as a valet in addition to your duties as a homemaker!

CIVVIES
The good old saying ‘clothes make the man’ is apt even today. Deciding between a beach 

knowledge of Service regulations. The confusion arises when it has to be ‘informal’ and 
‘casual’ wear on a call or at a function. Typically, ‘informal’ is a lounge suit and ‘casual’ 
is a tweed or blazer and trousers combination. That is a sartorial puritan’s choice in 
cooler latitudes, and he is right too. However, lower down the latitude scale, ‘informal’ 
should mean safari suit or shirt-and-tie or shirt and no tie, in that order depending on 

without. Wearing Bermuda shorts and Kolhapuris to a Mess function or during a social 
’  

dress propriety.

The one thing you must always remember is that your husband’s uniform is a badge of 

an anomaly. The blemish would be on the entire Service.

There is a great deal of confusion regarding the dress code indicated for men on invitation 
cards, if it is anything other than uniform.

Here are some guidelines to be followed when civilian dress is to be worn:

Formal:

Informal: Lounge suit, safari suit, shirt and tie or shirt without a tie.

Casual: , etc. However, casuals do not   



SOCIAL SKILLS 

CONVERSATION STARTER

’

“ ” 

’

’

GREETINGS 
“ ” “ ”

‘hello’  or ‘ ’ 

namaste namaste or namaskar

Social Graces and Social Skills
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‘ ’

‘sir’ or ‘ma’ ’
‘ ’ 

and ‘ ’

COMPLIMENTS 

“

”

‘ ’

“ ” “
”

APOLOGIES

‘sorry’ on 

THANKSGIVING
‘ ’ 

‘ ’ 



’

‘ ’ ‘ ’

SPEECH

TELEPHONE MANNERS

Social Graces and Social Skills
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“ ”

CALLING ON

’

’

 ‘ ’



INTERACTION WITH SENIOR OFFICERS
… and their spouses

 

‘ ’ so 

‘

by the senior is’

Social Graces and Social Skills

The Officer is an Admiral. His wife does not wear his rank and certainly not above him!
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The following guidelines should help you tide over such situations:

ADDRESSING AN OFFICER

‘sir’
’

‘sir’
 ‘Sir’

’s senior by his 

ON SOCIAL OCCASIONS

‘ ’ and the ladies are 
‘ ’

Points to remember:



‘ ’ or ‘ ’

 

Social Graces and Social Skills

A senior naval officer maybe an 'Old Man' alright, but he is certainly not an uncle!

INTERACTION WITH SAILORS 
… and their families

’
‘ ’

‘namaste’, 
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as the barakhana

’

’

RECEPTIONS AND BARAKHANAS
barakhanas  

’

Captain is a rank alright; but the commanding officer of a ship is also called a 'Captain'.



VISIT BY FOREIGN SHIPS
‘ ’

the day’
’

TALKING POINTS
“ ”

“ ”
“Sir”

Social Graces and Social Skills



“ ”

‘ ’  
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THE WRITTEN WORD
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T ’

‘ ’ ‘ ’

“ ‘Man’ is ‘ ’.” 
– Lewis Carroll



INVITATION CARD
RESPONSE TO A FORMAL INVITATION

RESPONSE TO AN INFORMAL INVITATION

‘yes’ or ‘no’ ‘may be’ ‘ ’

‘THANK YOU’ NOTE
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CONGRATULATORY LETTER
On hearing of a happy event, such as a forthcoming marriage, engagement, birth, 
promotion, success in examination, an honour or distinction, it is a wonderful gesture to 

the main contents of the note relate to the occasion for which one is congratulating 
 the person.

CONDOLENCE LETTER
Expressing condolences can be one of the toughest notes to write. Words are inadequate 

loneliness that the person might feel. It would be appropriate and nice to praise the deceased 
person’s qualities and mention some personal anecdote or happy stories that you might 
have shared. Hearing about unknown facets of one’s near and dear ones can add to the 
memories and bring some solace to the bereaved person. 

CONNECTING THE CYBER WAY
Emails are more of a norm than snail mail these days. It is as good a way to connect  
as any with colleagues and friends; only, care should be taken to avoid the use of  

’s fast-paced life. A carefully and personally 

 
and ladies. 

GREETING CARDS
It is not always possible to personally greet all acquaintances on 
their birthdays, anniversaries, or on other important occasions 
such as passing out of schools and colleges; nor is it easy to 

people that they are remembered. You can make the special 
day memorable for the person by sending a card. Though in 
today’
becoming redundant or only limited to formal acquaintances, 
a card is a welcome gesture. It will speak volumes about your 

birthdays or anniversaries of an acquaintance quite by chance, 

sure you note down such dates in your diary immediately. 
The person concerned will be surprised and touched on being 
remembered and greeted on the occasion. You should mark 
such occasions lest you forget them. 



A NOTE ON GIFTS

G
’

In today’

’ ’s 

’s marital 

’
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Here are a few practical suggestions on how you can put your good intentions 
into practice:

 

PERSONALISING CARDS

THE LAST WORD



THE FINE
ART OF   

ENTERTAINING
Fine Dining

Dinner Etiquette
Tableware and Accessories

Aperitifs and Liqueurs
Swirl, Sniff, Sip—Wines



COURTESIES TO LADIES
Nothing discloses the presence 
or absence of manners in a 
gentleman than his behavior 
in the presence of ladies. In 
our society, ladies are always 
treated with utmost courtesy. 

should always be on her right. 
This custom has been handed 
down from the more turbulent 
times when it was necessary for a 
gentleman to have his sword arm 
free to defend the lady. However, 
when walking along a sidewalk, 
the man remains on the outer 

in the presence of a lady who is 
standing.  In all circumstances, 

chivalrous and polite. 

KNOW YOUR NAVY
MORE CUSTOMS AND TRADITIONS

Sourced from Time, Tide, and Tradition, an 
Indian Navy Publication

WEDDINGS

permission from his Commanding 

custom originated when the Navy 
was a small community and any new 
member had to be appraised, very 
much akin to the procedure of joining 

a garland between the masts to indicate 

ceremonial uniform.   

FAMILIES DAY

on board at sea, it is customary to have a 
Families Day at least once in the tenure of 
each Fleet or Flotilla Commander. On this 
occasion, members of the ship’s company 

aboard for a day’s sortie at sea, during 
which the various evolutions carried by 
the ships at sea are demonstrated. It is 
also customary to invite representatives 
from the various shore-based support 
organisations such as dockyards, store 
depots, and victualling yards. 

WOMEN ABOARD SHIPS
It is customary for a warship to be 
characterized as feminine. Despite this, women 

special occasions such as the Families Day. 
Times have changed since and many countries 
including India have women joining the Navy 
now; but in the Indian Navy they are not 
posted on the ships. All women embarking on 
a shop are saluted. This custom is applicable 
irrespective of their status or that of their 

remember that rank applies only to the man, 

position. Thus, all women are considered equal 
and are treated as such.



FINE DINING
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“There is no love sincerer than the love of food.” — George Bernard Shaw

I
n the initial years of your husband’
related to his unit. You will be ‘dined in’, which means that your husband’s unit will 

Armed Forces. In the Navy, you will see a wide range of naval traditions in play at these 

such functions, you will learn a lot about social dos and don’ts simply through observation 

FORMAL DINNER

Command Receptions, Mess Nights, ‘At Home’, Navy Ball, unit or ship parties, and other 
occasions bring out the style and splendour associated with the Navy. It is therefore important 

INVITATION
For formal social engagements such as command receptions and other such parties, your 
husband will do the needful in terms of replying to the invitation. The acceptance of these 
invitations is presumed. However, if you have received an invite to a private party hosted 

it is at this time that you convey to your hostess any dietary restrictions that you may be 
observing on the day of the party. You can call your hostess, thank her for the invite and then 
tell her whether you are fasting that day, you are a vegetarian, etc. This is not just a courtesy 

where there would be nothing on the table for you because of your dietary restrictions. 

Invitations are usually forwarded almost a week in advance to avoid the guest from feeling 
that he or she is a last-minute choice. Usually, the hosts try to provide as much information 
regarding the occasion as they can, in their invitations. On receiving an invitation, it is 
one’s duty to acknowledge it promptly out of consideration for the hosts who have to plan 

depending on how formal or informal the invitation is and how well one knows the person 
sending the invitation. 

WHAT THE INVITATION TELLS YOU
The invitation stipulates the dress code for men, but women have to bear in mind the nature 

The time for the party is also mentioned, and the guests should arrive on time unless the 
time of arrival of the chief guest is indicated in which case it is considered good manners to 
arrive well before the chief guest. 



Fine Dining 

DINNER ETIQUETTE
When the hosts take so much trouble to entertain, it is the responsibility of the guests 

charming, pleasant, and considerate, one can help to make social gatherings a delightful 

though you may sometimes want to talk to only one or two select persons either because 

and making new friends. 

MESS NIGHT

SIT-DOWN DINNER
Nothing matches the elegance and splendour of a Naval Mess Night, with a naval band 

a sit-down dinner. And yet, there is no strict formality about the event. Invariably, a 
light-hearted vein runs through the atmosphere. A dinner night or any formal sit-down 

displayed at the entrance of the dining hall. Arrive well in time and check your placement 

know them; if not, cocktails are the best time to get to know them. 

TABLE MANNERS
You will be, in all probability, escorted by your husband to your seat (your name place 

Chief Guest arrives. On his arrival, the Chief Guest will ask the gentlemen to be seated.

A useful tip for formal dinners: Do not place your purse, however small, on the table. 
Put it on your lap, or on your chair, if that is possible. If you can, simply avoid carrying a 
purse to such an occasion; it can be cumbersome. 

While seated at the table, care should be taken to adopt the correct posture. Slouching 
in the chair, resting an elbow on the table and leaning against it are unbecoming. Sit up 

you may rest the elbows on the table while leaning towards the person.

holds more interest than the other. Avoid talking with a full mouth. Between mouthfuls, 
you must place the cutlery in use on your main plate, facing downwards. One should not 
play with it, or point it towards others while conversing during the meal. If the number 
of guests is only a few, one should wait till everyone is served before beginning to eat. 
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as possible. Either work it on to the fork with the tongue and then transfer it to the plate, 
or cover the mouth with one hand while removing it with the other and then transfer it 
to the plate. 

along with wines. Normally, red wine is taken with red meat and white wine with 

upon these days as it used to be earlier. Use the napkin frequently to dab your lips  
while eating.

NAPKIN DRILL
As soon as you are seated at the dining table for a meal, unfold the napkin and place it on 

are smaller than dinner napkins, can be opened fully and spread on the lap. Dinner 
napkins, which are larger, are unfolded only in half and spread on the lap. Table napkins 
are not to be used as hand towels. One should only dab one’s lips and gently wipe the 

The napkin is not to be placed on the table until one leaves. If, for some reason, you need 
to leave the table during the meal, place the napkin on the chair and not on the table. An 
unfolded, soiled napkin on the table is not a pleasant sight for others. Even if you have 

DINNER CUTLERY
Cutlery is arranged in the order in which it is to be used—starting from the outside and 

knife laid out on either side of the plate. Therefore, one need not get confused about 

’



One starts by using the cutlery that is farthest from the 
plate on both sides, or sometimes with a single piece of 
cutlery such as the fork for the hors d’oeuvre, or the soup 
spoon for the soup.

knife in the right. Therefore, the fork is placed on the 

and rest close to the thumb. The fork tines should point 
inward while it is held.     

piece is then gently cut away by the knife from the outer side of the fork and not the 
inner side. The knife is also used as a support to press or push food on to the fork. When 

while feeding children, one does not cut the whole portion into pieces before one begins 

EATING AMERICAN OR CONTINENTAL STYLE
There are two ways of eating with a fork and knife—the American way and the Continental 

right. Then, the knife is put down and the fork is transferred to the right hand in order to 
pick up the food and take it to the mouth. In the Continental style, the cutlery does not 

The placement of the knife and the fork will tell the server the diner’s intention, whether 

yourself from the table, keep your fork tines facing down, crossing over your knife.

If one is not going to use the knife for some time, it can rest at the top right-hand side 

the knife even if it is kept on the table. Use only the fork held in the right hand. Rice, 

one may use the tablespoon, if it is provided. In this case, the spoon is kept in place of 

improvisation to facilitate eating typically Indian food, which consists of a combination 
of rice and gravy dishes. 

Fine Dining 
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COURSE OF ACTION
SOUP
Soup is served in soup plates or bowls. Soup should be sipped without slurping from the 
side of the soup spoon and not from its front. One should slightly tilt the plate away from 
oneself when nearing the end of the contents. However delicious the soup, one should 

of the bowl with the handle resting on the edge and pointing towards oneself. If soup 
is served in bowls, the soup spoon is placed on the saucer or plate on which the bowl is 

DESSERTS

to the type of dessert) in the right hand. Cakes and similar desserts are eaten with a fork, 
while ice-creams, puddings, mousses, custards, and anything else that is wobbly is eaten 
with a spoon. The knife is used for desserts with a hard crust or for fruits. A point to be 
borne in mind is that the food should be taken to the mouth and not the reverse. One 
should not bend low towards the plate.

CLOSING PLATE 

the edge of the plate. The tines of the fork should face upwards. The sharp edge of the 

course, as the dishes are then taken away to be replaced by another set. 

FINGER BOWL
A traditional Indian meal served in a thali requires the use of hands. Finger bowls are 

trouble of queuing up at the washbasin. Continental cuisine also consists of dishes such 
as barbecued chicken, spare ribs, crabs, or lobsters in shells, which necessitate the use of 

them dry on the table napkin.



COFFEE

Help yourself to it and then pass it on. 

RAISING A TOAST
The ‘Mess Night’ usually concludes with raising a toast. While it is an ancient Greek 
and Roman custom, nowadays, a toast is raised to honour a person, to wish him or her 
well by way of good health, happiness, and prosperity. For every formal banquet and 

been appointed, then the head of the organisation proposes the toast at the end of the 
meal and before any speeches are made. 

MESS NIGHT PROCEDURE 
FOR DRINKING TOAST

your wine glass. Once you have ‘charged’

When the Chief Host raps the gavel three times, upon the gavel rest, rises and says  
“ ”, everyone rises and holds their glass in front of them, at 
the waist level.

The National Anthem of India will be played by the Naval band.

“Ladies and Gentlemen, 
The President”.  All in unison say “The President”.

Drink the toast in one gulp, place your glass back upon the table and sit down.

Note: In case a second, personal or subsequent toast is proposed, the toast has to be 

HANDLING DIFFICULT FOODS 
Though most food can normally be tackled with a fork and knife, there are some food 

‘ ’, the heroine does not know how to eat snails and they jump 

such as snails, crabs or mussels are rarely served at a Naval Mess Night. 

Fine Dining 
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SPAGHETTI OR NOODLES

BREAD 
When the bread basket with assorted bread such as rolls, breadsticks, wholewheat bread, 
bread slices, or any other variety is passed around, make the desired choice and put it 
on the side plate. If there is no side plate, the bread could be placed on the tablecloth 

bread, one piece at a time. When there are preserves such as jams and marmalades, take 

SALADS 
Salads are eaten with a fork; but if a salad leaf is too big, it can be cut with a knife. 

PEAS 
Peas are eaten with a knife and fork. The knife is used to press the peas on to the fork. The 
fork should not be used to pierce an individual pea.

FISH 

them along with the skeleton on the edge of the plate. 

GAME OR POULTRY 

similar food should be eaten with a fork and knife. Do not try to reach the hard-to-reach 

LOBSTER AND CRAB 
The claws are generally cracked before serving. The cracker that is kept at the table is 



FRUITS

• Bananas should be peeled, and then cut into pieces with a fork and knife.

• Apples and similar fruits can be pared if desired with a knife and then quartered. Cut 
away the core and either eat each slice separately, or cut it further into bite-size pieces 
and eat them with a fork. 

peel. Each piece can then be eaten with a fork. 

Fine Dining 

Take the cue from the music; do not get lost in it!
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• Custard apple too can be scooped out with a spoon and eaten. 

• Eat stewed fruits around the seed if there are seeds as in the case of apricots. If one 
gets a seed in the mouth, it should be transferred to the fork with the tip of the tongue 
and put on the plate. 

• To squirt lime juice on the food, take the piece in one hand and press the tines of the 
fork on the lime with the other hand. Then start squeezing the lime so that the juice 

BUFFET

Rarely is a couple seated at the same table. So, do not be surprised if your husband is at 

his table. Your name card will identify your seat at the table. Once everyone has arrived, 
the ladies help themselves to the dinner that is laid out. 

than a proper formal sit-down meal. An added advantage in this type of arrangement 
is that since the diner will be seated at a regular dining table, he or she can choose food 

eat or balance the plate on the lap. 

themselves. Stewards will come around with food again, so you may help yourself to a 

Formal dining is a special occasion to which a lot of grandeur, style, and traditions are 



DINNER ETIQUETTE
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T
touch with old ones. In today’s commercialised world, you can always hire caterers and 

atmosphere can lend a personal touch. The secret lies in making people feel happy and 
genuinely wanted. The best parties are those where the hosts reach out to the guests and 
enable mingling.

into account various factors—the occasion, type of guests you wish to invite, formal or 

Enthusiastic hosts are, therefore, always on the lookout for new ideas. 

Entertaining and hosting a dinner party is an intrinsic part of fauji culture. There is much 
that we share in common and hence it is always wonderful to get to know one another 

“Never miss a party... good for the nerves—like celery.”



COCKTAILS 
Cocktail parties are held in the evening at about seven o’clock or half past 
seven. This is generally known as the ‘cocktail hour’. Invitations to cocktail 
parties specify the duration of the party, which is generally an hour-and-a-half 

therefore, possible to invite a larger number of guests than otherwise if space is a 
constraint. Cocktail parties can be as large or small and as simple or elaborate as  
one chooses. 

beverages are served for teetotallers. Cocktails, fresh fruit juices, and fruit punches served 
in the right glasses, garnished with cherries or a slice of lime, and adorned with a paper 

Food is not the focal point of such an evening, the emphasis being more on drinks.  
But small eats or snacks are par for the course. They should be easy to pick (with a  
toothpick, perhaps) and eat, not messy or cumbersome, even as you hold onto your glass 
in the other hand. Depending on how lavish a hostess wishes to make the party, the 
snacks can range from simple to very elaborate and fanciful. All kinds of hors d’oeuvres 
can be served at cocktail parties as long as one follows the principle of keeping them  
bite-sized and easy to eat. An assortment of nuts and munchies like crisps can also be 
kept at convenient places or passed around. 

A few points to remember while organising a cocktail party:

• Keep plenty of paper napkins handy. Since snacks will be passed around and one is 

• Keep double the number of glasses as that of the number of guests. People have the 
habit of leaving a glass midway somewhere and reaching out for a fresh one. Some 
guests may want to try more than a drink. All accoutrements of the bar should be 
assembled and kept handy.

• Ashtrays should be provided for those who smoke.

• Keep ready a generous supply of ice and cocktail garnishes as well as appropriate 

swinging cocktail party.

• Even though it is not necessary to have a whole array of drinks, the hosts should be 
able to give the guests a choice. Stock up on at least three or four varieties of drinks 
such as whisky, beer, gin, vodka, rum, and wine that are amongst the most popular 
alcoholic beverages in India. 
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to provide plates or cutlery. You need not even provide seating for all your guests. 

BUFFET DINNER

with a pre-dinner drink or two, with an accompaniment of light snacks. Dinner is usually 

time; delaying it can spoil the fun. It has been observed many times that in the pursuit 
of an elaborate menu, dinner gets delayed. A good hostess should avoid this at all costs. 

post-dinner instead.

term originates) and the diner is supposed to serve himself or herself. It is a convenient 
way of entertaining, particularly if there are any constraints or lack of space and support 

table in the centre and replicate the serving dishes and courses on either side for guests to 
help themselves easily. At large gatherings, there should be more than one table. Besides 

placement are important considerations. 

Table layout is an art in itself, and there are no hard and fast rules. Individual style and 

as per your individual taste and skill, or get guidance from books or even YouTube. It is 

is not always possible or desirable. 

• Serving cutlery is placed beside each serving bowl on a plate, or are kept in the bowl 
itself, leaning on one side. Plates are stacked at one end of the table which is the 
starting point for food. They are alternated with napkins. Cutlery is placed close to 
the plates.



 

SIT-DOWN DINNER

’
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CONTINENTAL STYLE SIT-DOWN 

’

’

STARTERS
Hors d’

’
’ ’

’
tikka

Hors d’



SOUP 
’

THE THIRD COURSE

THE MAIN COURSE

SALADS 

DESSERT
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COFFEE OR LIQUEUR

YOU ARE BEING SERVED

THALI MEAL

 
thali
katori

thali

thali
thali  

 

LUNCHEON



TEA PARTY
‘ ’

 

’

chai

’
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THE PARTY PLAN 

PREPARING THE MENU 

“
” 

 



’ 
 

one’

 

TABLE DECORATION

 

’
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SEATING PLAN 

AMBIENCE
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THE IDEAL HOSTESS

H

“ ”



THE IDEAL GUEST

A
‘ ’ “

” “ ”

” or “ ”

 
‘ ’ and ‘ ’

 

 



KNOW YOUR NAVY
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’ 



TABLEWARE AND ACCESSORIES
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S
 

GLASSWARE

GLASSES

PLACEMENT 

“Small cheer and great welcome makes a merry feast.” —  William Shakespeare



BUYING GLASSWARE

‘ ’
 

FLATWARE

’

Tableware and Accessories
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PLACEMENT 

’  

 



Tableware and Accessories

For Luncheon

For Breakfast
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DINNERWARE

BUYING DINNERWARE

’

TABLE LAYOUT



APERITIFS AND LIQUEURS
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S
‘ ’ 

‘ ’

PRE-DINNER DRINKS

’

“Here's to alcohol, the rose colored glasses of life.”



Aperitifs and Liqueurs

WHISKY

‘ ’

Serving Style

‘ ’
‘ ’

‘ ’ ‘ ’

‘ ’

BEER

Serving Style 

GIN
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Serving Style
 

VODKA

Serving Style

RUM

‘ ’

Serving Style 

CHAMPAGNE

 
‘ ’



ETHNIC LIQUORS
SAKE

TEQUILA Agave tequilana

FENI

COCKTAILS

Some tips for mixing drinks:

Aperitifs and Liqueurs
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MOCKTAILS

 will

’

 

POST-DINNER DRINKS

PORT

VINTAGE PORT

‘ ’
 



t  

RUBY PORT

COGNAC

‘ ’
’

Aperitifs and Liqueurs
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LIQUEURS (SPIRITS)

’
 paan



SWIRL, SNIFF, SIP—WINES
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“I love everything that is old; old friends, old times, old manners, old books, old wines.”  
— Oliver Goldsmith

T
here is something romantic and exotic about wines. The ritual of wine-drinking 
has persisted since the days of the French nobility. Connoisseurs hold the glass to 
the light and observe the colour of the wine, tilting, and twirling it. White wine 
glasses are held by their stems so as not to remove the chill from the wine. Red 

wine glasses, on the other hand, are cupped in the palm of the hand to warm their contents 

perhaps looks even dramatic, but for a true connoisseur that is the only way to imbibe 
wine and enjoy it. 

RIGHT WINE WITH RIGHT FOOD
It is important to serve and drink the right wine with the right food. If the host plans on 
serving more than one variety of  wine, then it is equally important to serve the wines 
in the right sequence for them to be appreciated. Food and wine should complement, 

‘full-bodied’  when it has high alcoholic content and leaves a ‘feel’ in  
the mouth.

‘compatibility, not combatibility’. 
Similarly, a wine should not numb the taste buds or dampen the appetite for other wines 

with stronger alcohol, and most importantly, good wine before great wine!

Rose wine is served before red wine. White wine is generally not served if rose wine is to 
be served. Rose can accompany any dish, but is not considered a ‘great’ wine. Champagne, 
especially the extra dry variety, is a versatile wine and can accompany anything from  
hors d’oeuvres to desserts.

WINE TASTING

of the wine. Understanding these characteristics, therefore, helps one appreciate a  

• The word ‘tasting’
the quality of the wine, based on the characteristics mentioned above. It is only through 
practice that one can learn to assess a wine.

• Individual taste is given preference over convention, especially at informal gatherings. 



Many, especially women in India, prefer sweet, fruity wines (one needs to acquire taste 
for dry, white or red wines). Under such circumstances, the host should serve sweet 
wines at the start even if the rule says don’t, because the greatest maxim is to see that 
everybody enjoys what is served.

Most of the wines that are produced in large quantities are not meant for a reverential 
and intellectual discussion of their merits. These wines are meant to be good 
accompaniments for a meal. They are meant to be talked over at a table and not talked 
about. This is because mass-marketed wines have to be blended in order to standardise 
their quality. Blended wines lose their individuality and character so peculiar to  
their region.

with world-famous wines. The wine industry in Goa and Golconda region is as old as 
two centuries. But these were considered ordinary wines until, recently, when Indage 
Industries, Grover Wines and some others started producing good wines such as 

VINTAGE

conditions and the wine producer’s skill in plucking the grapes at the right time. By and 
large, if the wine-producing areas have enjoyed a good summer, that year becomes a 
vintage year for that region.

Temperature of Wine

general guide is available, the temperature can and must vary according to place, season, 
and individual taste.

• Champagne, white wines, and rose wines are served chilled. No wine should be over 

then becomes just a thirst quencher. 

hours in the refrigerator will achieve this. 

• Rose wines are served at the same temperature as white wines. 

• Champagne and sparkling wines are served at a slightly lower temperature, i.e., 
approximately 6°C to 8°C. But discretion should be exercised. Finer the wine, less 

especially of a vintage year, is meant to be savoured reverentially. Over-chilling will 

dinner is in progress, to maintain the temperature.
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• Red wine is served ‘chambre’, i.e., at room temperature. It should be gradually brought 
to this temperature, which is about 15°C to 18°C (60°F to 65°F). This is a delicate process, 
and the best way to achieve this temperature is to put it in the room, where it is to 
be consumed several hours beforehand. But the room temperature during an Indian 

STORAGE

in an upright position. The cellar where wines are stored should be dark and cool. Those 
who do not have a cellar should make sure the wine is stored in a cool, dark place.

BREATHING AND DECANTING
Breathing and decanting are terms that apply only to red wine. White wines and sparkling 

should be kept in that position for about 24 hours. This allows the sediments to sink to the 

 
the wine.

WINE ETIQUETTE

served, indicate your refusal.

convenience of the host. If you are being served by a steward, let the glass remain on 

right and pass it from each diner’s hand till it eventually reaches the guest. If one feels 

risk being guilty of breaking the rule!



the host provides only one type of wine which is most suitable for the overall menu. 
The guests then enjoy drinking the same wine throughout the meal and through 

which can be consumed by the group. Wasting good wine will break a connoisseur’s 

cooking wine for a couple of days but then it has to be thrown away. When wine comes 
in contact with air, it reacts and  becomes vinegar. But now, special airtight corks are 
available to save the wine to savour it later.

CHAMPAGNE
The crowning glory of all wines, champagne, deserves a special mention and a deeper 

POP THE CORK

people or crystal or anything that might break or get damaged!

This prevents spillage of the precious liquid and retains the bubbles that give the wine 
its character.

• Champagne is associated with celebration, joy, and happiness. Guests feel honoured 

memorable story to tell. Incidentally, a loud pop at such celebrations is permissible to 
add to the general excitement!

trapping the bubbles in the wine for a longer period. They also prevent the champagne 
‘coupe’ champagne glasses are 

actually most unsuitable for serving this great wine. The wide open surface of the 



CB: Civilian Bearer—a civilian employed on board a ship or shore mess to help  
’ uniforms and accoutrements. 

Sortie: 

Belay [the last]: The term used to countermand an order.

Aye Aye: Old English for ‘yes’, usually used to acknowledge an order.   

All hands: The entire ship’

Alongside: 

Aboard: On or within the ship.

Astern: Towards the rear part of the ship.

Galley: The term used to refer to the kitchen on a ship.

Port: 

Starboard: The right side of a ship when looking forward.

Dress Ship: 
mark occasions of celebration.

KNOW YOUR NAVY
MORE NAUTICAL LANGUAGE



FOR THE 
GENTLEMEN





HOLDING HANDS

T
he Armed Forces, the fauj, is truly a melting pot of diverse cultures and backgrounds. 

becomes a ‘man’

‘ ’

Navy, and unlike you, they do not undergo a training session to help them adapt to their 

and Welcome Young Lady ‘you’, the 

fraternity that holds traditions, customs, rules, and regulations in high regard, she too 
‘ ’. As her husband, the 

beverages are a part and parcel of our social lives, unlike in the civil street, it is rare to 

compromise her values to become hip in order to gain acceptability. Nothing could be 
farther from the truth. Acceptability comes not by conforming to ‘ ’

important for you to put forth honestly and sincerely not only the privileges, but also 

instability in the girl’s career must be openly discussed and clearly understood. In the 

Holding Hands
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Change is the only constant and each one of us is evolving all the time. As a young 

‘you’
teacher and ‘you’
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Appendix A –  Facilities and Amenities in Naval Bases

Appendix B –  Naval Pay and Allowances 

Appendix C –  Leave, Insurance and Other Facilities

Appendix D –  Uniform Accoutrements —

 A Ready Reckoner of Ranks
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EASTERN NAVAL COMMAND, VISAKHAPATNAM

all over the town. There are numerous facilities and amenities available in and 

unit for  comfortable stay.

• 
Park with the other residential area in the scenic environs of Dolphin Hill 
overlooking the Bay of Bengal. 

• 

• 

• 
 

• 

• The 

• 

• 

• 

APPENDIX A

FACILITIES AND AMENITIES IN NAVAL BASES



Appendix A

• 

year.

• 

• 

• 
reasonable cost.

• 
for sale from across the country.

• 
 

Dolphin Hill.

• 

• 
at a short distance from the Naval Park.

• 

• 

• 

• 

• 
courts are located both at the Naval Park and Dolphin Hill.

• 
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WESTERN NAVAL COMMAND, MUMBAI

to cater to almost all the requirements of naval families. 

• 

• 

and cycle repair and packers facilities are also available here.

• 

• 

•  

•  

• 

convenient for working couples.

•  
the market.

• 

•  

• 



• 

• 

• 

• 

SOUTHERN NAVAL COMMAND, KOCHI

•  

• 
 

Quarter Deck. 

• 
needs ranging from groceries to electrical appliances. 

• 

• 

• 

• 

•  

•  
the stadium. 

Appendix A
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• 

• 

•  
Pereira Park. 

• 
dance for children and adults.

• 

• 
shop called Hot Buns.

• 

• 

heritage sites. 

• 

NAVAL HEADQUARTERS, NEW DELHI 

the ‘Hostel’
 



‘B’ type of accommodation 

trimmed down version of the ‘B’ type of accommodation. 

• The ‘ ’
 

lining Panchkuian road.  

’ tailor and 
cobbler as facilities.

’
’s 

’s den and the 
restaurant ‘Quarterdeck’.

’

 

 
p 

• Women can also avail themselves of facilities of ‘Tarsh’
accepts orders for block printing on fabric on nominal charges. 

Appendix A
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BANK ALLOTMENT

’s salary 

TYPES OF PAY

Basic Pay:   
The amount of basic pay is determined by the length of time in the service and pay 

Dearness Allowance:  

Grade Pay: 

Other Elements of pay

APPENDIX B

NAVAL PAY AND ALLOWANCES



Appendix B

SUBSCRIPTIONS (CONTRIBUTIONS) 

MISCELLANEOUS RECOVERIES 

ADVANCES  

SURVIVOR SERVICES AND BENEFITS 

event of any unforeseen tragedies.
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CASUALTY ASSISTANCE AND SURVIVOR BENEFITS

’s 

’s 

‘ ’

duty and right to know of any investments he may have made. You should also know 
his Service Number. 

• His pay stops immediately.

• His family’

his estate can be distributed as per his will.



 
 

unless she can produce the necessary papers to prove her right. Nobody can prevent 

FINANCIAL HELP AVAILABLE TO WIDOWS

       on receipt of intimation of death.

die in service.

Naval HQ has brought out a booklet ‘Navy for Life and Beyond’  

dependants of deceased personnel.

Appendix B
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CLAIMING FAMILY PENSION 

the forms to the Naval Pension Cell (NAVPEN). 

MEDICAL AND DENTAL CARE 

members and authorised family members may receive treatment at military hospital 

’s dependant parents are entitled to free medical assistance in 

’ ’s 

 
R

R R
R



Appendix C

LEAVE

60 days annual leave and 20 days casual leave. One can also accumulate 30 days of leave 

• 

• 

• 

• 

• 

 

LEAVE TRAVEL CONCESSION (LTC) 

the home town and back. 

LTC RULES
• Rule 177-A 

members to the home town every alternate year.

APPENDIX C

LEAVE, INSURANCE AND  OTHER FACILITIES
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• Rule 177-B  

• Rule 180

ENTITLED CLASS FOR TRAVEL

NAVAL GROUP INSURANCE SCHEME (NGIS)
The Navy provides all its serving personnel with superior life insurance coverage at a 

scheme for naval personnel for enhanced insurance cover with a corresponding increase 
 

 

 
by them. 

HEALTH CARE

 
comprehensive coverage is available at all military hospitals and dental facilities.



CLOTHING

ACCOMMODATION

 
and refrigerator.

NAVAL HOUSING SCHEMES

‘ ’ 

surroundings at a station of their choice. 
followed by widows of personnel who die in harness. 

 
easy instalments.

NOMINATION OF VARIOUS FORMS/FUNDS

‘ ’  

• 

• 

• 

• 

• 

• 

• 

Appendix C
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APPENDIX D

UNIFORM ACCOUTREMENTS 
A READY RECKONER OF RANKS

STRIPES/ EPAULETTES



Appendix D

PETTY OFFICER LEADING

MASTER CHIEF PETTY OFFICER 2ND CLASS (MCPO II)

MASTER CHIEF PETTY OFFICER 1ST CLASS (MCPO I)

CHIEF PETTY OFFICER (CPO)
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Dress Number 8A 
Summer working dress 

(Sailor)

Dress Number 8A 
Summer working dress  

Dress Number 8A 
Summer working dress 

(A)

UNIFORMS



Appendix D

A

UNIFORMS

Dress Number 8 
Summer working dress 

(Midshipman)

Dress Number 8 
Summer working 

 

Dress Number 8 
Summer working 

dress (Sailor)
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Dress Number 10A 
Summer working dress 

- normally worn on 

Dress Number 10A 
Summer working 

dress - normally worn 
on Fridays (Sailors)

Dress Number 10 
Blue working Dress 

UNIFORMS



Appendix D

Dress Number 9 Dress Number 9 
Overalls (Sailors)

UNIFORMS
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Dress Number 6B 
Summer Mess dress 

 

Dress Number 6B 
Summer Mess dress 

UNIFORMS



Appendix D

Dress Number 6 
Summer Mess Dress 

(Formal) 

Dress Number 6 
Summer Mess Dress 

(Formal) 

UNIFORMS
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Dress Number 4A 

 

Dress Number 4 

UNIFORMS



Appendix D

Dress Number 7 

(Sailors)

Dress Number 7 

UNIFORMS
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Dress Number 5  Dress Number 5  Dress Number 5  

(Midshipman)

UNIFORMS
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